
Single Check CX Type 1Single Check CX Type 1
Check Category ‘AA’Check Category ‘AA’

1.  Prepares CX.

2.  Submits CX via mail or physical
     delivery. *

1. Receives CX.

2. Verifies Check still
outstanding.

3. If outstanding and no check
available, issues a stop pay
order at  the bank.

4.  If check is available or w hen
stop pay verified, enters and
approves CX in AFS.

Check reissues.

1.  Receives check.

2.  Agency forw ards 
     check to payee.

Agency

Agency

STO AFS

*  NOTE:  You must include the check if it is available.



Single Check CX Type 3Single Check CX Type 3
Check Category ‘AA’Check Category ‘AA’

1.  Prepares CX.

2.  Submits to STO 
     via mail or 
     physical delivery.*

3.  Prepares J1s 
     in AFS.

4.  Notes J1 number 
     on CX.

Agency

1.  Receives CX.

2.  Verifies check still
     outstanding.

3.  If outstanding
     check not
     available, issues
     stop pay order.

4.   If check available or
     receives stop pay
     verification, enters
     and approves CX in
     AFS.

5.  Forwards CX form
     to OSRAP.

STO

1.  Receives CX.

2.  Retrieves J1
     from SUSF.

3.  Verifies
     coding of
     original PV.

4.  Approves
      J1.

OSRAP

Approves and 
runs  J1.

STO

* NOTE:  You must include the check if it is available.



Consolidated Check CX Type 1Consolidated Check CX Type 1
Check Category ‘99’Check Category ‘99’

Single Agency or Related AgenciesSingle Agency or Related Agencies

1.  Prepares CX.

2.  Submits CX via mail or physical
     delivery. *

1. Receives CX.

2. Verifies Check still
outstanding.

3. If outstanding and no check
available, issues a stop pay
order at  the bank.

4.  If check is available or w hen
stop pay verified, enters and
approves  CX in AFS.

Check reissues.

1.  Receives check.

2.  Agency forwards 
     check to payee.

Agency

Agency

STO AFS

* NOTE:  You must include the check if it is available.



Consolidated Check CX Type 3Consolidated Check CX Type 3
Check Category ‘99’Check Category ‘99’

Single Agency or  Related AgenciesSingle Agency or  Related Agencies

1.  Prepares CX.

2.  Submits to STO 
     via mail or 
     physical delivery*

3.  Prepares J1s 
     in AFS.

4.  Notes J1 number 
     on CX.

Agency

1.  Receives CX.

2.  Verifies check still
     outstanding.

3.  If outstanding
     check not
     available, issues
     stop pay order.

4.   If check available or
     receives stop pay
     verification, enters
     and approves CX in
     AFS.

5.  Forwards CX  form
     to OSRAP.

STO

1.  Receives CX
     from STO.

2.  Retrieves J1
     from SUSF.

3.  Verifies
     coding of
     original PV.

4.  Approves
      J1.

OSRAP

Approves and 
runs  J1.

STO

* NOTE:  You must include the check if it is available.



Consolidated Check CX Type 1Consolidated Check CX Type 1
Check Category ‘99’Check Category ‘99’

Multiple AgenciesMultiple Agencies

   Notifies OSRAP
   that check
   needs to be 
   reissued.*

1. Receives CX

2. Verifies Check
       still outstanding.

3. If outstanding and
      no check available,
      issues a stop pay
      order at  the bank.

4.  If check is available
     or w hen stop
     pay verified,
     enters and approves

CX in AFS.

Check reissues.

   Prints and mails check.

Agency/Vendor

OSRAP

STO AFS

* NOTE:  You must include the check if it is available.

1.  Receives request 
     to void and reissue

2.  Determines 
     if check will
     be voided.

3.  Prepares CX 
     and forwards 
     to STO.

4.  Notifies all 
     affected agencies.

OSRAP



Consolidated Check CX Type 3Consolidated Check CX Type 3
Check Category ‘99’Check Category ‘99’

Multiple AgenciesMultiple Agencies

     Requests that 
     check be voided.*

Agency/Vendor
1.  Receives CX.

2.  Verifies check still
     outstanding.

3.  If outstanding
     check not
     available, issues
     stop pay order.

4.  If check available or
     receives stop pay
     verification, enters
     and approves CX in
     AFS.

5. Faxes CX screen to
     OSRAP.

STO

1.  Receives CX
     screen print from
     STO.

2.  Retrieves J1
     from SUSF.

3.  Verifies
     coding of
     original PV

4.  Approves
      J1.

OSRAP

Approves and 
runs  J1.

STO

* NOTE:  You must include the check if it is available.

1.  Receives request.
 
2.  Determines if 
     check will be 
     voided.

3.  Prepares CX 
     and forwards
     to STO.

4.  Notifies all 
     affected agencies.

5.  Prepares J1.**

OSRAP

**NOTE:  Those agencies that need payments reissued 
    will have to reenter a payment voucher.


